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1. Did you know… 
 

…that Claire has just completed a multi-page “Shelving Guideline for Volunteers”.  As discussed in the 

September Directors Report (see section 2 page 4) Claire is now doing all the work with the Public 

Services volunteers – and doing an amazing job.   Training takes much time, and, to make the education 

component easier, and so the volunteers have a document to reference, Claire has created the Shelving 

Guidelines for each section of the library.  Here is an excerpt from adult fiction:  

     

Shelve alphabetically by author. 

When two or more items exist under the same last name, shelve alphabetically by first 

name and then last name. 

When two or more items exist under the same first and last name, shelve alphabetically 

by title (omitting The/A/An). 

 

F Atwo The Handmaid’s Tale 

comes before… 

 F Atwo Lady Oracle 

 

Note:  When the first part of a title is a Numeral (1,2,3,4,5 etc), shelve before letters in 

numerical order. 

 F Patt  4th of July 

comes before… 

 F Patt  Alert 

 

 

2.  Did you also know… 
 

That we just won another grant for $7541. More details to come in November’s Report. 
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3. Accessibility Acts 
 

Canada: 

- The Accessibility Canada Act received Royal assent in June 2019.   

 

Provincial: 

- Four provinces have all passed accessibility legislation: Ontario, Manitoba, Nova Scotia and 

Quebec 

- Three additional provinces are intending to pass legislation: Newfoundland, New Brunswick 

and Saskatchewan (go Roughriders)   

- The Accessible BC Act received Royal Assent on June 17, 2021.   

 

Accessible BC Act: 

- Accessibility legislation seeks to identify, remove and prevent barriers to inclusion 

experienced by people with disabilities. 

- The legislation will: 

o Enable government to establish accessibility standards 

o Allow for the establishment of a Provincial Accessibility Committee to support the 

development of Accessibility Standards 

o Direct BC Government to establish a multiyear accessibility plan, accessibility 

advisory committee and feedback mechanism 

 

What does this mean for Sechelt Public Library? 

- The Province is still establishing recommendations as to which types of industries this new 

legislation will apply to – but more than likely it will be applicable to libraries.  

- We will likely eventually be required to: 

o Establish an accessibility committee 

▪ Must have at least 50% members with disabilities 

▪ Must represent the diversity of British Columbians 

▪ Must have indigenous representation 

o Establish and accessibility plan 

o Establish a mechanism for feedback 

 

 

Our Sechelt Staff: 

Among the many things Janette does, she is also our local specialist in Accessible Services. These unique 

services are more in demand than ever.  These can include, but are certainly not limited to:  sourcing 

specialized audio books for patrons with accessibility issues (eg. daisy reader compatible), one on one 

instruction in the of operation of Daisy Players (we just purchased two additional), instruction in how to 

access specialized digital downloads and in the correct usage of screen readers (eg. voice-over on apple i-

pads and i-phones, talk back on android), working with patron’s unique accessibility settings on their own 

devices, instruction in Easy Reader app design for visual and reading impairments like dyslexia. 
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4. Provincial Health Orders  
 

Orders by the Provincial Health Officer (PHO), provincial restrictions and guidance change frequently – 

almost daily. The safety protocols and practices we currently have in place currently come from: 

1. BC Provincial Order on Gatherings and Events (October 25, 2021) 

2. BC Provincial Order on Face Coverings (September 28, 2021) 

3. BC Provincial Order on COVID 19 Vaccination Status (September 9, 2021). This order was 

officially “archived” and there is no current Order available. 

 

PHO Orders: 

https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-

provincial-health-officer/current-health-topics/covid-19-novel-coronavirus#orders 

 

Provincial and Regional Restrictions: 

https://www2.gov.bc.ca/gov/content/covid-19/info/restrictions#pho-order 

 

Proof of Vaccination and the BC Vaccination Card  

https://www2.gov.bc.ca/gov/content/covid-19/vaccine/proof#required 

 

What does this mean for the library? 

1. Face Coverings: (the mask mandate was just extended on October 29th) 

- Face coverings must still be worn at all times while in a library facility 

(community room, foyer and library)    

o The most recent change now requires persons age 5+ to be wearing 

masks. The previous age was 12+.   

o Masks may now be removed by a staff member is it to aid in 

communication with someone who is hearing impaired. We have 

chosen this allowable option to be restricted to when we are sitting at 

the Reference and Circulation desks only.   

o Although we are now technically allowed to remove them in a staff area, 

most libraries are still adopting the practice of the previous regulations of 

having staff wear a mask while walking in the staff areas but allowing 

the mask to come off while sitting at our desks.  

o Indoor Programming does require masks 

- Face Covering are NOT required for our outdoor activities and programming.   

 

https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/current-health-topics/covid-19-novel-coronavirus#orders
https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/current-health-topics/covid-19-novel-coronavirus#orders
https://www2.gov.bc.ca/gov/content/covid-19/info/restrictions#pho-order
https://www2.gov.bc.ca/gov/content/covid-19/vaccine/proof#required
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2. Vaccine Passports: 

- We continue to assist many patrons in accessing government websites to print off 

their vaccine passports.  Patron struggle with access, navigation and printing. 

- Vaccine passports are NOT required to be checked when entering the library 

facility.   

o This exclusion also applies to Book Faires and Repair Café – or outside 

organizations using the libraries facilities – BUT they MUST stay under 

50 people in attendance at one time 

o Vaccine Passport checking with ID checking would be required if we 

had an event with 50 people or more 

 

3. Cleaning Procedures: 

• We are still abiding by morning and evening cleaning requirements in the third phase of 

the BC Restart Plan which commenced July 1 (with some alterations) as they are more 

stringent than the current Communicable Disease Plans.  The public washrooms are 

cleaned by the janitorial service daily.  (Speaking of public washrooms…last week one of 

our dungeons and dragons participants found a needle hidden in one of the bathroom 

stalls, Jeff assisted a man who had collapsed in the washroom entrance due to physical 

disability and someone stole the swing arm that keeps the family washroom locked.  All 

in a week’s events at the library. All have been addressed.)     
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5. Funding Payments 
 

The Funding and Service Agreement includes percentage and payment timing obligations:  

 Beginning of Q1 Beginning of Q2 Beginning of Q3 Beginning of Q4 

DOS 30% 30% 20% 20% 

SCRD 25% 25% 25% 25% 

SIGD 50% January 5 50% May 31 0% 0% 

 

Funding received to date: 

 Q1 pmt Q2 pmt Q3 pmt Q4 pmt 

DOS Received Received Received Yet to be 

received 

SCRD Received Received Received Received 

SIGD Received Received N/A N/A 

 

6. Budget 2022 - 2026 
 

Internal Budget 

Hit by a Bus Binder: 

In furtherance to last month’s entry on this topic, MJ and I have worked hard to complete the 

information in the “hit by a bus” binder for our Financial Statements and budgeting purposes.  

This binder outlines every receivable and expenditure that our Financial Statement line items 

include and is a key aid  used in cash projections and budgeting.   

2022 – 2026 Budget: 

MJ and I have put this budget together and the finance committee has gone over it in detail with 

me. It will be presented at the Board Meeting. 

Outstanding Salary and Benefit Component: 

As this is the largest segment of the budget, it is not optimal that we do not yet have finalization 

of this process. The months long staff job re-evaluation project is essentially complete and final 

results were presented to CUPE 391 Union.  More work with the Union will happen in October.  
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SCRD Special Corporate and Administrative Services Committee  

Although we currently have a 5-year funding Agreement in place with our three main funders (SCRD, 

DOS and the SIGD), we will still be presenting a 5-year budget to the SCRD with a slightly different 

format to last year. 

 Pre-budget  November 1 and 2 (we do not be to submit or present at this meeting) 

 Round 1  December 13-15 (our submission must be in by November 15) 

 Round 2  January 24-26, 2022 

 Final Adoption Plan February 24, 2022    

 

7. Social Media Marketing and Promotion 
 

We try to focus on interesting facts, promotion of our many databases, programming, visitors to the 

library, library items, library services, magazines, new arrivals, holidays, Book Faires, etc.   

As at October 28, 2021, our current Social Media following is: 

1009  Facebook 

577 Twitter 

844  Instagram   

Remember – these are JUST the photos – there is also written content that goes along with every social 

media post.  
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8. Program Photos  
 

 

 

The very popular “Ukulele Jam” has now moved indoors.  The benefit is that now all of us in the library 
can hear this wonderful music! 
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Teresa teaching a course on Family History – as they are spaced apart, not all participants fit into my 
photo!  October is also Family History month and the first half of October we had a display up to focus 
on this subject.  Teresa also takes one on one appointments to tutor our patrons in genealogy research 
and is booked all the time. 
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Sam is using the Cricut Machine (purchased by Friends of the Library). Note the input of a piece of 
brown felt and then note the output - Mr. Mouse below! 
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9. Summer Reading Club Photos  
 

As mentioned in previous Directors Reports, Sam put on a fantastic summer reading program this year – 

including some amazing Take n Make packages for the kids. Cathy, one of our casual staff, also helped 

Sam each week with the creation of these labor-intensive packages.  Prizes were awarded and photos are 

below.       
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Sam with medals from years gone by! Note the new custom shelving in the background - made 
specifically for our French and holiday books to be moved into that location. Although the shelving 
units now sit on a concrete ledge (secured of course) these shelves were made to accommodate future 
movability and flexibility in mind.  
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10. Program Guides – November 2021 
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11. Union Job Reclassification  
 

Stage 1:  Complete. All job descriptions have now been revised and rewritten into their draft state.  

Stage 2:  Complete. Local union representative (Sam) approval of initial revamps of the job descriptions.  

Stage 3:  Complete: CUPE Union head, Kari, to approve initial job description revamps 

Stage 4:  Complete. Each staff member reviews their own newly created job description  

Stage 5:  Complete. Initial banding and rating the jobs in a variety of categories to accurately reflect pay 

scale for job duties and responsibilities. 

Stage 6:  Not complete.  Final rating and banding process has not yet been achieved and we are working 

within the Union process to complete.  

 

12. Staffing Updates 
 

Jason Gregory, our new Technology education coordinator, is now fully trained in Circulation (thank-you 

Teresa and Janette) and has already been able to schedule 40+ one-on-one ½ hour appointments for 

technology assistance for the month of October alone. He is also proctoring Exam Invigilations.  In the 

new year, hopefully, we will be able to commence some classroom style group computer and software 

tutorial sessions. 

 

13. Transit Tickets 
 
A very good service we are able to offer to the public, but again, much staff time!  January 1, 2021 to 

October 22, 2021, we have sold to the public: 

38  adult passes 

83  student/senior passes 

354  books of 10 tickets 

 

We have made $445 in commissions.  The Recreation Center has finally resumed selling transit tickets 

again, so this has negatively impacted out upward trend in ticket sales!   
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14. Halloween at the Library 
 

 

Spider on the Glass - and Jeff  
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Scary books on the custom shelving unit (L). Sanitizing machine with spiders and webs and, of course, 
Rolo the dog and his mask wearing instruction (R) 

 

15. Friends of the Library 
 

Friends of the Library (FOL) hosted Book Faires are a lot of work – and it is all done by 

incredible volunteers. Storing, adjudicating, carting, sorting, cataloguing, advertising, setup, 

packaging, selling – it is a lot of work! Ultimately the library itself will benefit, but also the 

community benefits. So many citizens want to know that their treasured books are going to be 

enjoyed by someone else. They like recycling!  Look how many Book Faire days these volunteers  

have hosted in the last few months!    
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We, as library staff, are very grateful for the huge effort all the volunteers at Friends of the 

Library put in. To show our appreciation this month, we purchased beautiful flowers an delivered 

them to the Book faire checkout table in the library community room along with a card we all 

signed.   Thankyou FOL!  
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16. Not always about the books… 
 

Our patrons tell us all the time how much they appreciate the library and its staff.  Here are some Coast 

reporter kisses received and, although the staff certainly do not write all of them down, comments 

received while we are working in the library.  Again – its not always about the books… 
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